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1. HACIHOPT ®OHIA OIIEHOYHBIX CPEACTB

1.1. ObsacTh NpUMEHEHUA

®onn  oneHouyHsix cpenacts (GOC) — HeorbemiieMas dacTb pabouei
MPOTrpaMMbl AUCUUILTMHBI « OCHOBBI YIIPABJICHHUS MIEPCOHATIOM» U NIPEAHA3HAYEH IS
KOHTPOJII W OILIGHKM OOpa3oBaTeNbHBIX JOCTHXKEHUUA CTYIEHTOB, OCBOMBIIHMX
porpamMmy TUCHUILTUHBI.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB

Henp ®OC — yCTaHOBUTH COOTBETCTBUE YPOBHS MOATOTOBKHA OOYYarOIIErocs
tpeboBanusim  OI'OC  BO  OakamaBpuar 1O  HaMpaBICHUIO  TOATOTOBKH
46.03.02 lokymeHTOBEeIcHUE ¥  apXHBOBEJCHWE, YTBEPKICHHBIM  MPUKA30M
MuHucrepcTBa Haykd U Bbicmiero oOpa3zoBaHus Poccuiickoit  ®enepauuu
ot 29 oktsi0pst  2020r. Ne 1343 (¢ uW3MEHEHUSMH U  JIONOJHEHHUSIMHU) U
[TpodeccuonansHomy  cranmapry «CHeuMaqucT IO  OPraHu3alMOHHOMY U
JOKYMEHTAllMOHHOMY OOECIIEUEHUIO YNPaBIEHUS OpraHU3alleiD», YTBEPKICHHOMY
IIpukazom MuHucTEpcTBa TpyAa U COUMAIBHOM 3amuThl Poccuiickoin Penepanuu
«O0 ytBepxkaeHnn npodeccuonaapHoro cragaaprTa» ot 15 urons 2020 r. Ne 333H;
[TpodeccuonansHomy crangapry «CrneuuanucT MO YHOPaBICHUIO JTOKYMEHTaMU
OpraHu3alnun», yTBEpKIeHHOMY IIpukazom MuHucTrepcTBa Tpyaa M COLUUAIBHOU
3amuThl  Poccuiickoit  ®enepauunm  «O0  yTBEpXKIECHHH MNPOPECCHOHAIBHOIO
cranaapta» or 27 ampens 2023 r. Ne 421n; IlpodeccnoHanbHOMY CTaHIapTy
«Crneuuanuct apxuBa», yTBepxkaeHHoMmy Ilpukazom MunucTepcTBa Tpyna u
COLIMATIbHOMN 3aIUTHI Poccniickon denepanun «O06 YTBEPKIAECHUN
npodeccuoHanbHOro cranaapra» ot 18 mapra 2021 r. Ne 140H.

1.3. Ilepeyenb KoMmeTeHIUil, (oOpMUpPYeMbIX B Mpolecce OCBOEHUS
OCHOBHOI1 00pa30BaTe/IbHOI MPOrpaMMblI

[Ipomiecc ocBOEHMSI AMCIHUIUIMHBI HAIpaBJIEH Ha OBJAJCHHUE CIEAYIOUUX
KOMITETCHIIUM ¥ WHJIUKATOPOB UX JOCTHXKEHUS:

Koa mo ®I'OC BO \ NHaukaTop 10CTHKEHHS
ITpodeccuonanbuble
VYK-3. Cnocoben ocymiectBisaTh connanbHoe | YK-3.5. Mcnonb3yer BepbanbHbie U
B3aMMOJIEMCTBHE U PEATTU30BBIBATH CBOIO HeBepOalbHbIE CPEICTBA IS 0OecreueHus
pOJIb B KOMaH/IE COITMAJIFHOTO B3aMMOJIEMCTBHS M KOMaHIHOMN
palboThI B KOJJIEKTUBE

1.4. Dranbl QopMupoBaHMA KOMIETEHUMI W CpeICcTBa OLEHUBAHUS
YPOBHS UX COPMHPOBAHHOCTH

KoHTpo/bHO-01IeHOYHBbIE
Jransl popmupoBanus komnereHuuii | Kommerenuuu cpeacTBa / crnocod
OlleHMBAHUS
Temal. Bsemennme B  mucuumummHy | YK-3 BrinosiHeHnE MpakTHYECKUX
«OCHOBBI YIIPaBJIEHUS] IEPCOHAIOM 3aJIaHUM, YCTHBIA OIIPOC
Tema 2. Moaenu yrnpasnenus nepconaioMm | YK-3 BelInonnHeHne NpakTUYeCKuX
3aJIaHUM, YCTHBIA OIIPOC




Tema 3. Merons! ynpasienus nepconanom | YK-3 BelnmonnHeHne NpakTUYECKuX
3aJIaHUM, YCTHBIA OIIPOC
Tema 4. Cymnoctb, nenu u ¢ynkuuu | YK-3 BerlnonHeHne nNpakTHYeCKuX
CUCTEMBI yIIpaBICHUS [IEPCOHAIIOM 3aJIaHUM, YCTHBIA OIIPOC
OpraHu3aIu
Tema 5. Cymuocts u  Hanpasienus | YK-3 BrlnonHenne npakTH4ecKux
KaJIpOBOM MOJUTUKHU 3aJlaHui, YCTHBIN OIIPOC
Tema 6. Ommata Tpyma u wotuBamus | YK-3 BrinosiHeHnE MpakTUUECKUX
NepCcoHaNa: CUCTEMBI, (JOPMBI, METO/IBI 3a/IaHHi, YCTHBIA OIIPOC
Tema 7. Haiim, mogbop, ot6op u Tpynosas | YK-3 BrlnonHenne npakTH4ecKux
ajanTanus nepcoHaa 3aJIaHH, YCTHBIA OIIPOC
Tema 8. OOydenme, mnepenoaroropka u | YK-3 BrimonHeHne npakTHYeCcKuX
MOBBINICHHE KBATH(UKAIIMU IIepCOoHAala 3aJIaHHi, YCTHBIA OIIPOC
Tema 9. Hcnonp3oBanue nenoBbix | YK-3 BrimonHenue npakTUYecKux
KOMMYHUKAIU{ B IIPOLIECCE YIIPABIICHUS 3aJIaHuM, YCTHBIA OIIPOC
MIEPCOHAIIOM
Texymas arrecranus YK-3 KonrponsHas pabora
IIpome:xkyTouHasi aTTecTanus YK-3 3auer

1.5. Onucanue nokazarteseil GopMupoBaHus KOMIETEHIUMH

Pe3yabTarsl cGOPpMHUPOBAHHOCTH

Kox xomnerennuu
VK-3. Criocoben
OCYIIECTBIISATH
COIIUAJIBHOC HaHpaBJIeHI/ISI KaI[pOBOf/'I ITOJIMTHUKH,
B3aUMOJCHCTBUE U
peaTn30BhIBATH pa3paboTKHU U peaiu3aliuu
CBOIO pOJIb B
KOMaH/Ie Brnaneer:
MIpOIIECCe YIPABIEHUS NIEPCOHAIOM

3Haer: MOZACIIN U MCTOABI YIIPABJICHUA IICPCOHAJIIOM; CYIITHOCTDb, ICJIU U
(1)YHKI_[I/II/I CHUCTCMBI YIIPABJICHHUA IICPCOHATIOM OpraHU3aluu,

YMmeer: IMPUMCHATH OCHOBBI INTAHUPOBAHUA U ITPOCKTUPOBAHUA JIA

MEpONpUATHHA 10 3P PEKTUBHOMY YIIPaBIEHUIO OpraHu3aluei;
HaBbIKAMHU MHCIIOJIb30BaHMS JICJIOBBIX KOMMYHHUKalUi B

1.6. Kputepum ouneHHMBaHUsI KOMIETEHIMiIi HAa Ppa3HBIX 3Tamax MX

(popmupoBanus
KoanuectBo
Bup yueoHoii padornl 0aJ10B
00 \ 300
BrimonHenue u 3amuTa npakTH4eckux padboT 64 40
Kontponbnas padota 10 20
KonTponb camocTosiTenbHON paboThl 11 20
3auer 15 20
Bcero 100
HaxonuregabHasa cuctema oueHuBaHus mo 100-0a/u1bHOM IKaJIe
Yerpipex0a/sibHASA Cucrema
100-6anabHast BykBeHHasi HIKaJIa, COOTBETCTBYIOIIAS
CUCTEeMAa OLICHUBAHUA o OLlCHUBAHUA
mKaJjaa 100-6anapHoOIl mIKaJe
JK3aM€EHa 3adyeTra
OTtnuuHO 90-100 A — OTIMYHO — TEOPETUYECKOE COAEp KaHHE

Kypca OCBOGHO IOJIHOCTbIO, 0e3 Ipo0Oenos;
HEOOXOANMbIE TPAKTUYECKUE HABBIKU PaOOTHI
C OCBOGHHBIM MaTepHaloM C(OPMHPOBaAHEI;
BCE MPEYCMOTPEHHBIE TPOrpaMmoii 00ydeHust




y‘ICGHLIe 3aJaHus BBIIIOJHCHBI, KA4C€CTBO HX
BBIIIOJTHCHHSA OIICHCHO YHUCJIOM 6am1013,
OJNM3KHUM K MaKCUMAaJIbBHOMY

Xopouio

83-89

B — oueHb XOpomIO — TEOPETHYECKOE
Cozlep)KaHHe Kypca OCBOCHO IONHOCTBIO, 0e3
mpo6esoB;  HEOOXOOWMBIE  MPAKTHUECKUE
HaBBIKH PabOTHl ¢ OCBOCHHBIM MAaTEpUajoOM B
OCHOBHOM chopMHpOBaHEI; BCE
MIPEAYCMOTPEHHbIE  TpOorpaMMoll  00ydeHus
yueOHble 3aJaHMsl BBINOJIHEHBI, KauecTBO
BBINOJTHEHHUS OOJIBIIMHCTBA M3 HUX OILIGHEHO
YHCIIOM 0aJJIOB, OJIM3KUM K MaKCHMaJIbHOMY

Xopouio

75-82

C — XOpolo — TeopeTHYecKoe CoJep>KaHue
Kypca OCBOEHO TMOJHOCTBIO; HEKOTOpHIE
MPAaKTUYECKUE HABBIKA Pa0OTBHI C OCBOCHHBIM
MaTepuajoM CGOPMHPOBAHBI HEIOCTATOYHO;
BCE MIPeIyCMOTPECHHBIC porpamMmMoit
oOydeHHs y4YeOHbIC 3aJaHHUsS BBHITIOJHEHEI,
Ka4eCTBO BBINTOJHEHHUSI HHU OJHOTO M3 HUX HE
OLIECHEHO MHHHMAJIBHBIM YHCIOM OajljIoB,
HEKOTOpBIC  BUABI  3aJaHUA  BHIIOJHCHBI
C OLIMOKaMH

Y 10BJIETBOPUTEIBHO

63-74

D — y#oBneTBOPUTEIHHO — TEOPETHUECKOE
CoJIepXKaHNe AUCIUILIUHBI OCBOCHO YaCTHYHO,
HO 1mpoOenbl HE HOCAT  CYLIECTBEHHOI'O
XapakTepa;, HEOOXOAWMBIE  NpPaKTHYECKHUE
HaBbIKU pa6OTI)I C OCBOCHHBIM MaTcpHaioM
B OCHOBHOM C(OPMHPOBAHBI; OOJBIIMHCTBO
MPEAyCMOTPEHHBIX HPOrpaMMON  00ydIeHUs
y4eOHBIX 3aJaHUH BBINOJIHEHO, HEKOTOpHIC
13 BBITIOJIHEHHBIX 3a7aHuMH, coJieprkar
OINOKH

YZLOBJ'ICTBOPI/ITCHBHO

50-62

E - 1[oCpeacTBEHHO — TEOpETHYECKOEe
COJIepIKaHWE Kypca OCBOCHO  YaCTHYHO;
HEKOTOpbIC TMPAKTHYECKHUE HABBIKH PabOTHI
He chopMHUPOBaHEI, MHOTHE
MPEAYyCMOTPEHHBIE TMPOrpaMMOi  O0yJYEeHHUs
yueOHbIC 3aJaHHs  HE BBIIOJHEHBI  JIHOO
Ka4eCTBO BBIMOJHEHHUSI HEKOTOPBIX K3 HUX
OIICHEHO YHUCJIOM 0OajioB, OJU3KUM K
MUHHAMAJIBHOMY

3auTeHo

HeynosnerBopurensHo

21-49

FX - HEYJOBJIECTBOPUTEIHHO -
TEOPETHYECKOEe COAEpIKaHHE Kypca OCBOCHO
YaCTUYHO, HEOOXOIWUMBIE  IMPAKTUICCKHE
HaBBIKA paboThI HEe cOpPMHUPOBAHHL;
OOJBIIMHCTBO MIPEyCMOTPEHHBIX
mporpaMMoil  oOydeHusl y4eOHBIX 3aJaHui
HE BBITIOJTHEHO 6o Ka4ecTBO
UX BBITIOJIHCHUS OLIEHEHO YHCIOM Oaios,
OJIM3KUM K MUHHUMaJIbHOMY; npu
JIOTIOJTHATETIFHOW CaMOCTOATENBHOH padoTe
Hax MaTepHaioM Kypca BO3MO’KHO
MOBBIIIICHIE KAYeCTBa BBHITIOJHEHUS YUCOHBIX
3aJJaHuH

HeynosnerBopurensHo

0-20

F - HEYAOBJICTBOPUTCIBHO — TEOPETHUCCKOC

coJIeprKaHne Kypca HE OCBOCHO;
HE0OX0/IMMble PAaKTHYECKHUE HAaBBIKK PaOOTHI
He C(OPMHUPOBAHBI; BCE BBITIOJTHEHHBIE

yueOHbIe 3a1aHUs COJIepKaT IpyOble OMIMOKH,
JOTIOJIHATENNbHAs CaMOCTOATeNbHAas paboTta
HaJ ~ MarepHaloM  Kypca  He IPUBEACT
K KAKOMY-THOO ~ 3HAQYUMOMY  IIOBBIILICHHUIO
KauecTBa BBIIOJHEHHS YUeOHbIX 3aTaHui

He 3auteno




2. KOHTPOJIBHO-ONEHOYHBIE CPEJCTBA
2.1. OueHoYHbIE CPEICTBA TEKYIIEr0 KOHTPOJIS

Bonipocs! u1s1 ycTHOTO onpoca:
1. Kaxkwue cymiecTBytoT MOETH YIIPABJICHUS IEPCOHATIOM ?
2. Kaxk kmaccupumpyroT METObI YIIPABICHUS IIEPCOHATIOM?

3. B uem 3akmodarorcs oejin CHUCTCMBI  YIIPABJICHUA  IICPCOHAJIOM

opraHu3aiuu?

4. B uem 3axmoyarorcs (QYHKIMM CHUCTEMbl YIPABICHUS MEPCOHAIOM

opraHu3aiuu?
5. Kakue cyiecTByroT HanpaBieHUs KaJpOBOU MOIUTUKN?
6. Kakue Bbl 3Haere popmbl ornatsl Tpyaa?
7. Kakue BbI 3HaeTe METOIBI MOTHBAITUHN TIEPCOHATIA?
8. Kak ocymiecTBasieTcs mpoiiecc HaiiMa repcoHana?
9. Kak ocymiecTBisieTcst mporiecce moadopa nepcoHana?
10. Kak ocymiecTBisieTcst mporiecc otroopa rnepconana’?
11. Kak ocymiecTBIIsIeTCs MPOIecC TPYAOBOU amanTaIiuy epconana’?
12. Kak ocymiecTBisieTcs mpoiecc 00ydeHus mepcoHana?
13. Kak ocymiecTBiIsIeTCs MpoIecc MEPEnoaroTOBKY mepcoHana?
14. Kak ocy1iecTBisieTcsl MpoIecc MOBBIIICHUE KBATU(PUKAIINY TepcoHana?
15. Kakue cymniecTByOT CriocoObl pa3penieHuit KOHQIUKTHBIX CUTYaIui?

Tembl 1151 MOATOTOBKM pedepaToB
1. Monaenu ynpaBieHUs IIePCOHATIOM
2. MeToibl ynpaBieHUs IIEPCOHATIOM

3. CymHocTh, 1end W (QYHKIUHA CHCTEMBl YIPABJICHHS MEPCOHAIOM

OpraHu3aluu
4. CylIHOCTb Y HalpaBJeHUs KaJpOBOW MOJIUTUKU
5. OnaTta Tpy/Ja 1 MOTUBAIUS MTEPCOHANA: CUCTEMbI, (DOPMBI, METOIbI
6. Haiim, mogbop, oTOOp U TpymoBasl afanTtanus nepcoHaa
7. O0y4deHue, MepenoAroTOBKa M MOBBIILIEHUE KBATU(PUKALUY [TEpCOHAIIA

8. Ucnonp3oBaHWe [JEIOBBIX KOMMYHHMKAllMd B TPOLIECCE  YIPABICHUS

MePCOHAJIOM

TeMbl 1151 MOATOTOBKH NMpPe3eHTALMHI

1. Ucnonb3oBaHWe JI€IOBBIX KOMMYHHKAlMid B TIPOILECCE YNpPaBICHUS

NIEPCOHAIIOM

. Meroasl ynpaBIlieHHs IEPCOHAIOM

. Moxenu ynpasiieHUs IEpCOHATIOM

. Haitm, moabop, oTO0p 1 TpyAoBas aganTtaius nepcoHana

. OOyueHue, nepenoAroToBKa 1 MOBBIIIEHUE KBATU(PUKALIUY [TepCOHAIIa
. Omnata TpyJa ¥ MOTUBALIMS MIEpCOHaNa: CUCTEMbI, (HOPMbI, METO/IbI

. CyIIHOCTh ¥ HanpaBJEHUs KapOBOM MOJUTHKU

coONOoO Ul WN

opraHmusanunun

. CymHoCTh, 1enu ¢ (QYHKUMA CHUCTEMbl YIpPaBICHUS IEPCOHAIOM



2.2. OueHoYHbIE CPEACTBA JIJIsl MPOMEKYTOUHOI aTTecTallnu (3a4eT)

Teopernueckune BONPOCHI K 324eTy

Konnenmus ynpasieHus nepcoHaIoM
VYnpaiieHue NepcoHaIoM Kak CUCTEMa
OOBEKTHI CHCTEMBI YIIPABJICHUS IEPCOHAIOM
[Tonsatue paboyeil CuiIbl U TPYAOBBIX PECYPCOB
[lonATHE KagpOB U EPCOHAIIA.
[TonsiTve mepcoHana u 4YeI0BEUECKUX PECYPCOB
CxoacTBa M pa3iuyusi OCHOBHBIX TOHATUN: paboueill CUJIbI, TPYIOBBIX
peCypcoB, KaapoB, IEpCOHAla, YeJIOBEUECKUX PECYPCOB

8. Mogenu ynpaBieHHs IEPCOHATIOM

9. VYmnpasienue mo neiasim

10. YmpaBnenue nocpeacTBOM MOTUBALIUU

11. OcHOBHBIE TEOPUU MOTUBALINH, JINJEPCTBA U BIACTU

12. PaunoHnanbHass MOTUBAIIMOHHAS MOJIENb

13. MoTHuBaIoHHas: MOJIEb CaMOpPEATU3alun

14. MoTuBaIOHHas: MOJIENb COYyYaCTHs

15. PamouHoe ymnpaBiieHue

16. TexHOJOTHS paMOYHOTO YIIPaBJICHUS

17. YnpaBneHue Ha OCHOBE JI€JIETUPOBAHUS

18. [MapTucHumaTuBHOE YIIpaBICHUE

19. IIpuHIMIBI TAPTUCUTIATUBHOTO YIPaBICHUS

20. TlpeanpuHUMaTENbCKOE yIIPABICHHUE

21. Metoap! yripaBieHUs IEPCOHATIOM

22. TloHsiTHE METOJIOB YNPABIICHUS [TEPCOHATIOM

23. AIMUHUCTPATUBHBIE METOBI YIIPABJICHUS [IEPCOHATIOM

24. DKOHOMUYECKHE METOIbI YIIPABJICHHS MEPCOHATIOM

25. ColManbHO-TICUX0JIOTMUYECKHE METO/Ibl YIIPABIICHUS TIEPCOHAIIOM

26. CymHOCTh, 1€MW U (PYHKIUH CHUCTEMBl YIPABJICHUS TIEPCOHATIOM
OpraHu3aluu

27. TloHsiTuEe CHUCTEMBI YIIPaBJICHUS IEPCOHATIOM

28. OOBEKTHI CUCTEMBI YIPABICHUS IEPCOHATIOM

29. CyObeKThl CUCTEMBI YIIPABIICHUS IEPCOHATIOM

30. Llenu cucteMbl ympaBlieHUS TEPCOHAIOM OPTaHM3AIMM C TOYKU 3PCHUS
nepcoHana

31. llenu cucTteMbl yHpaBieHUS MEPCOHATIOM OpPraHM3AIMU C TOYKU 3PCHUS
aJIMUHUCTpPALIAN

32. OyHKIMA IJIAHUPOBAHMS TIEpCOHATA

33. ®yHKuMA yHpaBieHUs HAIMOM U Y4ETOM IepcoHaa

34. OyHK1IMA OIICHKH, 00YUYEHHS U Pa3BUTHUS MIEPCOHANA

35. Oynkuua ynpapieHUs] MOTUBALIMEH TIepcoHaa

36. ®yHKIMA yIpaBIeHUS COLUATBHBIM Pa3BUTHEM

37. OyHKIMS TPABOBOTO 00ECTICUCHUS YIIPABICHUS TIEPCOHATIOM

NoakowdE



38. OyHKIMA 006ecTieueHns] HOPMAIbHBIX YCIOBUH TpyAa

39. OyHKIMS TUHEHHOTO PYKOBOJICTBA

40. I'pynmoBasi AMHAMUKU U IPUHIUIIEI (POPMUPOBAHUST KOMAH/TbI

41. CyuHOCTh ¥ HampaBlieHUs KaAPOBOM MOJUTUKH

42. TlonsTue KaApoOBOM MOTUTHKH

43. Ilenu xaapoBOil MOJIUTUKU

44. OueHka cTeneHu BIUAHUS (AKTOPOB BHYTPEHHEW M BHEIIHEH Cpelbl Ha
pa3BUTHE KaAPOBOU IMOJUTUKHU

45. OCHOBHBIE HAIIPABJICHUS KaPOBOM MOJIUTUKU

46. YrpaBneHue TEPCOHAIOM  OpraHW3aluy, TOJ00p ¥  PAacCTaHOBKA
nepconana, (GoOpMHpPOBAaHWE M TOJATOTOBKA pe3epBa JUIsl  BBIIBHKCHHS Ha
PYKOBOJSIINE JOKHOCTH

47. OneHka 1 aTTecTalus nepcoHaa

48. Pa3zButue mepcoHanga, MOTUBAILUS U CTUMYJIHUPOBAaHUE MEpPCOHANA, OIiaTa
Tpyna

49. AyauT 4eI0BEUYECKUX PECYpCOB

50. PazpaboTka cTpaTeruii ynpaBieHHs 4eJTOBEUECKUMHU PECypcaMu

51. Omnara Tpyaa U MOTUBALIUS ITEPCOHANA: CUCTEMBbI, (POPMBI, METO/IBI

52. MotuBalus rnepcoHasia

53. MotuBanus Tpyaa

54. Buapl MOTUBaIUu

55. @oHJ omIaThl TpyAa

56. [IpaBuna MmoTHBaITUU

57. Tunbl MOTUBUPOBAHHBIX PabOT

58. ®opMBI U CUCTEMBI OTLTATHI TPYa

59. Haiim, mog6op, oTOOp ¥ TpymOBasl aanTtaiys nepcoHaa

60. [InanupoBanue MOTpeOHOCTH B TIEPCOHATIE

61. Haiim mepconana

62. [IpyHIMT TUTAHOBOCTH

63. [IpuHIMN aIbTEPHATUBHOCTH

64. [IpyuHIMI aKTUBHOCTH

65. OT60p nepconana

66. Hanpapienus aganramun

67. Buas! aganramun

68. Ctanuu amanrarun

69. [IpodhopueHTallMOHHOE MPOCBEILICHHUE

70. ITpodeccronanbublit 0TOOP

71. Ilenun aganTanyu

72. Obyuenue, NepenoAroToBKa U MOBbIIICHHE KBAaTU(UKAIIMU IIepcoHana

73. O6mast xapaKTepuCTHKA MOATOTOBKU

74. IlepernmoaroToBKa u MOBBIIICHUE KBATH(PUKAITUN

75. Ucnionb30BaHuE NIETOBBIX KOMMYHHUKAIIMA B TIPOIECCE YIPABIICHUS
MIEPCOHATIOM



